8th Grade Computers

Mr. Hasak

Computer Classroom Rules:

1. Keep food & gum out of the computer room.

2. Sit in your assigned seat.

3. Raise your hand if you have a question.

4. Use only programs you have been given permission to use.

5. Touch only YOUR computer.

6. Treat your classmates and the computer equipment with respect.

7. No inappropriate talking.
Classroom Procedures:

· As you enter the class, leave all books on the bookshelves by the door.

· Take your folder to your assigned seat.

· Turn all printed work in to the tray on my desk.  Be sure it has the correct header and footer.

· If you are absent, tell me on the day you return and I will give you instructions to make up missed work.

· Homeroom passes will be issued the DAY BEFORE you need to come in.

· Please ask me to take the hall pass.

· Working with computers takes concentration, focus and patience.  Please listen carefully to directions and do not work ahead.
If you fail to follow classroom rules and procedures:

First Offense:
Warning, possible written assignment

Second Offense:
Behavior report sent to office

Third Offense:
Call parent, another behavior report sent to office

Any misbehavior reported by a substitute will result in a behavior report being sent to the office… no warning.

8th Coursework
The 8th grade computer class is designed to allow students the freedom to use and learn various application software that may be useful to them in the future.

This class will split focus between productivity software (MS Office) and multimedia software.  The students will work on various assignments and projects using one or more different programs for each assignment/project.
Microsoft Word:

· Review report formatting and editing in Word

· Identify changes in the new software (Office 2007) from the previous software release (Office 2000)

· Use Word to create tables, original graphic images & design documents

Microsoft Excel:

· Review formatting, formulas & functions in MS Excel

· Identify changes in the new software (Office 2007) from the previous software release (Office 2000)

· Creating spreadsheet charts & graphs
· Embedding spreadsheets and objects with Word & PowerPoint documents

Microsoft PowerPoint:

· Review basics of PowerPoint 2000 and the changes made for the PowerPoint 2007 release.

· Use PowerPoint to make effective presentations using multimedia

Microsoft Publisher:

· Use Publisher to create original documents (desktop publishing)

· Create web pages with MS Publisher


Other Programs:


Other programs and sites we may use include but aren’t limited to:

· Windows Movie Maker (creating and editing video)

· Prezi (online presentation program)

· Audacity (ripping and editing audio)
